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View your club's invoice, pay dues with a credit card, or update invoice preferences
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Select View or

CLUB & MEMBER DATA manage leads.

bk Manage Membership Leads
Review your online membery

Then assien and track your candidates through the membership process — fro
< View or manage IeadE) About the membership leads program
If you don’t have any leads,
Rota ry you’ll get a message that explains why.

i leads for prospective, referred, and relo

December 2015



R t My Exchange Take Learning Manage The Rotary News Member
O a ry Rotary Ideas Action & Reference Foundation & Media Center

Home | Manage | Club & District Administration | Club Administration | ML Membership Leads m JOIN

MANAGE MEMBERSHIP LEADS

View and manage your membership

distriets informed about the progres You can filter or sort leads. Scroll down to see
You are viewing membership leads f more pageS.

Active and historical membership leads report

ffective way to keep clubs and

SHOW LEADS BY:
PROSPECT TYPE STATUS
Any A d Any v FILTER
2g-Oct-2015 Prospective member
v Manage status
2-Nov-2015 Referral
View your leads here. Select a

2-Nov-2015 Relocating or returning membg Candidate’s name to see more

information.

SUBMISSION DATE PROSP”™ I TYPE PROSPECTIVE MEMBER. STATUS

I

29-Oct-2015 'ospective member ~ John Smith District assigned candidate to club

~ Manage status

PROSPECTIVE MEMBER

FIRST NAME CLUB MEETING LOCATION MEMBER ID
John ABC city, Antarctica \
LAST NAME CLUB MEETING DAY Referral leads show:
Smith Wednesday
ot LB MELTING i e Details about the candidate
Personal . Morning
johnsmith@hotmail.com e Who made the referral
PHONE )
Home
Trosroess Prospective member leads
show:
PROFESSION
Sales Manager

e How they heard about Rotary

EMPLOYER NAME . o e .
XYZ Company e Alumni and program participation

AGE RANGE
40-49 \

- Rejoin or change club leads show:
Male

e Current or previous clubs and positions held

LANGUAGE
English . . .
e Previous club and district

Rotary Y,

December 2015




All current officers can manage membership leads. Incoming
and immediate past officers can only view them.

MANAGE MEMBERSHIP LEADS

View and manage your membership leads, including prospective, referred, and former or corrent members who are rejeining or changing clubs. It's an effsctive way to keep clubs and
districts informed about the progress of your candidates.

You are viewing membership leads for the Rotary Club of ABC

Active and historical membership leads report

When you select Manage status, you
can officially admit the member by
selecting Club admitted candidate.
Select the ADD button, complete the s

additional details, and hit Submit.

FILTER

CURRENT S5TATUS

District assigned candidate to club . .
_— Some statuses will require you to

Feedback from district leave feedback. Other statuses are
S considered the final step of the

‘ process and will move the lead to

Sm—— the historical lead report.

Club admitted candidate Bd Yy,
DATE ADMITTED * MEMEER ADDRESS *

If you admit members using your
o 2 own database (i.e., ClubRunner),
confirm the member ID before

i adding the member to avoid creating

- Select- - duplicate records.
By selecting submit, vou will be removing this candidate from your \ )
wm.}humsﬁﬂmmehﬂd in vour historical leads

4 . )
e For members changing clubs, the
secretary of their old club must terminate

STATUS HISTORY their membership in Rotary’s database

s s before they can be admitted into their

new club.
2-Nov-2015 District assigned candidate to club \ )
2g-Oct-2015 Staff assiened candidate to district

Status history shows the progress of active leads and any
feedback left by clubs, your district, or staff.
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MANAGE MEMBERSHIP LEADS

View and manage your membership leads, including prospective, referred, and former or current members who are rejoining or changi:
districts informed about the progress of your candidates.

keep clubs and

You are viewing me ip leads for the Rotary Club of 4
Active and historical membership leads report YOll can VieW I'epOI'tS by Selecting thiS link
for inactive leads or selecting View

reports as shown below.

REPORTS

INDIVIDUAL REPORTS

(#) PAGE GUIDE

ﬁhe View reports link leads to two reports: \

e Membership Leads Report — List of
active and historical leads and all associated

Contributions & Recognitio

77 Donor History Report data, by individual lead
View your contributions to Tlfe Rotary ] o Membership Leads Executive
View report | Give online }j Mail your Summary — Analysis of how your leads

have heard about Rotary, their progress and
demographics, and the average time to

\ contact, assign, and admit them /

Find a list of actige Mhd historical leads in the Membership Leads Report. Review demographies of your
leads. and see th age time to admit them in the Membership Leads Executive Summary.

About the membership leads program

CLUB REPORTS

w Membership Leads

For more information about membership leads, see Connect to
Membership Leads. Questions? Email
membershipdevelopment@rotary.org.
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